Exhibitor Registration & Advertising Form

2012 ARRM Conference
Instructions
1) Complete the attached 2 page form. Contact Nancy Peterson at 651-291-1086 ext.2 or 800-551-2211 or e-mail her at npeterson@arrm.org if you have questions.

2) Return completed Exhibitor Information with payment to: ARRM Exhibitors, 1185 No. Concord St., Suite 424, South St. Paul, MN 55075. We cannot hold a space for you without payment.  Booths will be assigned on a first come, first served basis. Five of the  last 6 years, we have been booked to capacity, so please return your form and payment to us ASAP.
3) Email ARRM your black and white electronic artwork to bcarlson@arrm.org  by April 6, 2012. Refer to the attached ad dimension sheet for correct sizes and dimensions. Art must be camera ready; we do not provide graphic design services.
All ads must have a minimum resolution of 300 dots per inch and be saved as a tif, eps, or pdf file.

· We will not accept 72 dpi files in the following formats: gif, jpeg, png. 

· We will not accept electronic copies of Word documents (.doc) or any file format other than those listed above.
Please contact Nancy Peterson  if you have any questions.
Exhibitor Information* one meal/day/booth included, additional meals must be ordered
Name 


Organization


Phone Number


Fax Number

 

Address


City/State/Zip


E-Mail Address


Please list any additional people who will be staffing your booth, so we can have name badges ready:


Name   (additional names to ARRM by 5/6/12)


        Lunch Y/N
___________________________________________     


__________________

___________________________________________     


__________________

___________________________________________     


__________________

___________________________________________     


__________________
Exhibitor Fees Worksheet
BASIC BOOTH PACKAGE Includes:
1 Booth space, 8 X 10
1 conference badge
2 chairs
1 draped table

1- ¼ page black & white ad
1 lunch/day   
                       check: box lunch  delivered to booth or    ticket to attend general lunch
	Non-member costs:

$700.00 if postmarked before January 23, 2012
$800.00 if postmarked after January 23, 2012
$900.00 if postmarked after March 28, 2012
$350.00 for an additional booth
	ARRM members costs:
$425.00 if postmarked before January 23, 2012
$525.00 if postmarked after January 23, 2012
$650.00 if postmarked after March 28, 2012
$300.00 for an additional booth


	First Booth Price
	  Non Member

$
	  Member
S
	Total Amount

=


	Additional Booth  (number)                   X
	  Non Member

$
	  Member

$
	=



	
	
	Booth Total
	$




UPGRADES TO BASIC BOOTH PACKAGE available below
(meal tickets, upgrade advertising)
ELECTRICITY and INTERNET ACCES: Four weeks prior to the conference, you will receive a letter from Hubbell/Tyner outlining exhibit booth information and how to order electricity and internet access from the hotel.
*MEALS: Only one lunch ticket per day per booth is included in your booth fee. Complete the following for additional meals. Note number of box lunches to be delivered to your booth or number of tickets required for lunch in the ballroom with conference participants.
	Additional lunch tickets - WEDS
	
	Additional lunch tickets - THURS
	
	
	Total Amount

	
	+
	
	x
	$30 ( per person per day)
	= 


	


I would like a box lunch brought to my booth, rather than joining conference participants for lunch in the ballroom (please check the box).  Number per day:  Wednesday  _________ Thursday _______
	


I would like a lunch ticket to join conference participants for lunch in the ballroom (please check the box).  Number per day:  Wednesday _________  Thursday  ​​​​​________

ADVERTISING UPGRADE: Please see attached ad dimension sheet and check appropriate box.

	


I would like to upgrade to a full page ad for an additional $325
	


I would like to upgrade to a half-page ad for an additional $300
	


I would like to upgrade to a full last page of the brochure ad for an additional $425 (first come, first serve)
ADDITIONAL CONTRIBUTIONS: Please check appropriate box.

	


I would like to be a Conference Sponsor. Go to arrm.org/sponsor_shop/ for more information and to complete an online form


	


I would like to contribute an auction item (complete & return Auction Donation form)

	


I would like to participate in a booth drawing (complete appropriate section of Stamp Card/Booth Drawing form and return)
	


I would like to donate a prize for the Exhibit Stamp Card Drawing (complete appropriate section of Stamp Card/Booth Drawing form and return)
	Booth Amount
	Extra Meals
	Ad Upgrade
	GRAND TOTAL:

	
	+
	+
	=


Ad Information and Dimensions

All ads must have a minimum resolution of 300 dots per inch and be saved as a tif, eps, or pdf file.

· We will not accept 72 dpi files in the following formats: gif, jpeg, png. 

· We will not accept electronic copies of Word documents (.doc) or any file format other than those listed above.
Ad Dimensions

This booklet is laid out in LANDSCAPE ORIENTATION. 

Please remember this when designing your ad.
Deadline: Please email your ad to bcarlson@arrm.org by April 6, 2012.

[image: image1.jpg]Full Page Quarter Page

10 inches wide S inches wide
7.5 inches tall 3.75 inches tall
LANDSCAPE orientation LANDSCAPE orientation

'I 0”
Half Page Half Page
10 inches wide S inches wide

3.75 inches tall 75 inches tall




Donate online at www.arrm.org

ARRM Auction

Wednesday, May 23, 2012
DONOR INFORMATION:
Date:       
Donor:       
Contact Person:       
Address:       
City:
     



State:        
Zip:       
Phone:       


Email:       
Delivery Instructions:      
Please drop off or mail items by May 14, 2012. Thank you.

Delivery Contact Person / phone #       
Item:       
Item Description:       
Donor determined Fair Market Value:       
Thank you for your generous donation to the Association of Residential Resources in Minnesota’s Dynamite Auction.  ARRM is a charitable non-profit organization in which your donation may be tax deductible.  

We are grateful for your support!

Please return this form by April 30th and your donation by May 14th  to:

ARRM, attn: Nancy

1185 N. Concord St., #424

South St Paul MN  55075

Phone: 651/291-1086 or 800-551-2211   Fax: 651/ 293-9389

Exhibitor Drawing/Donations Form

2012 ARRM Conference

Complete this form if you choose to donate items for the drawings

Exhibitor Name: ___________________________________________________________________________________
Exhibitor Agency:  _________________________________________________________________________________
Phone number:  _____________________________   Fax Number: __________________________________________
E-mail Address: ___________________________________________________________________________________
**Please note differences in these two drawings
Stamp Card Drawing: To encourage conference attendees to visit exhibitor booths, we have an exhibitor stamp card. As the attendees come around and talk with you, they have you stamp their card with your booth stamp. When the card is completely full, the attendee can turn it in to be included in drawings for prizes. ARRM staff conducts these drawings prior to the auction on Wednesday and after the ARRM Cares ceremony on Thursday. You can participate by listing below the items you would like to donate for these drawings.  Items to be donated:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Exhibitor Booth Drawing You can gain additional visibility and market your products by participating in 
ARRM’s Exhibit Booth Drawing. You can give away items of your choice at your booth on Wednesday 
and Thursday. To assist you in advertising your drawings and to encourage attendees to visit your booth 
and participate in these drawings, your agency’s name and the items to be given away will appear in a flier that 
will be given to each attendee. 
Please note:
All drawings must be done at your booth.   It is your responsibility to contact the winner(s).
Items to be donated:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

