Template: Sample Invitation Letter. Please personalize with your own style and company information.

(Today’s Date)
(Official title) (Your officials name here)

(Address)

(Your official’s name here):

We would like to invite you to ARRM’s Annual Community Enrichment Week, which celebrates people of all abilities working together on (date of event) at (time and location). 
Over the past several years during Disability Awareness Month, ARRM has mobilized volunteers from around the state to make contributions to their communities through civic projects, collecting goods for food shelves, raking a neighbor's yard, helping the elderly, or cleaning up local parks.
The overall goal of Community Enrichment Week is to showcase contributions people with disabilities can make to their community as well as encourage understanding and acceptance of people with all abilities. We’ll also acknowledge the role Direct Support Professionals play in making it possible for many people with disabilities to live full lives – and contribute to every Minnesota community.

While events will be taking place all around the state, we would be honored if you could join us at our event:

WHEN:
(Date and time)

WHERE:
(Your event information here)

We are also hoping you will declare the week of October _________, Community Enrichment Week. We are attaching some proposed copy for you to consider. (Don’t forget to attach the proclamation)

Thank you for your consideration and we look forward to hearing from your scheduling office about your potential participation in this important event.

Best Regards,

(Your CEO’s Name)

(Your CEO’s Title)






